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LEHRN 2012 
MINNESOTA HR TECH EXPO
Theme:  “LEAP Strategies - Time to Align”
February 29, 2012

Earle Brown Center, Brooklyn Center MN

CONTRACT FOR SPONSORSHIP, VENDOR EXHIBIT SPACE, AND CONFERENCE MARKETING

Please complete contract application, review Terms and Conditions included with this application, sign, initial each page, and return to the EXPO Director at: cindyridley@hrtechies.com
Contact us with any questions at  612-801-8886 or  cindyridley@hrtechies.com or lehrn@lehrn.org
I
COMPANY INFORMATION:

Company:  


Company Address:  


City: 
 State: 
   Zip/Postal Code: 


Contact Name: 


Telephone: 
 

Fax: 
 

E-mail Address: 


Company URL:



Billing Contact (if different from above): 


Address: 


City: 
 State: 
   Zip/Postal Code: 


Telephone: 
 

Email Address: 

II 
LEHRN SPONSORSHIP AND EXPO 2012
	ITEM
	PRICE

	Leading Edge Sponsorship - Level 3

· EXPO Premium booth package including:

- Premium Booth Location

- one (1) eight foot table or Round Hi-Top Table, Two Chairs

- electrical power provided, Free WiFi
· Four (4) EXPO Booth Passes, Lunch for Booth Staff

· Four (4) EXPO Guest passes for clients (on request)

· Free Sign-up for ShopperTrack Presentation

· Corporate Logo on the LEHRN Web Site Home Page for the year as a Level 3 sponsor
· Recognition as a  top Level 3 Sponsor at LEHRN meetings and at the Minnesota HR Tech Expo
(on posters, in meeting opening presentation, and in all LEHRN mailings)
· Free full page advertisement inside the EXPO Program Guide.
· Company logo, business description/product overview in EXPO Program Guide
· Includes free admittance for company staff to all LEHRN meeting and events for one year


· Double booth available for $500 additional (call to arrange).
· Additional booth and guest EXPO passes available - $40 each

· EXPO Hall services per ala carte menu (contact Earle Brown Center)

	(
$3000.00

	Innovator Sponsorship - Level 2

· EXPO Standard booth package including:


- First choice of standard booth location


- one (1) eight foot table or Round Hi-Top Table, Two Chairs

- electrical power provided, Free WiFi
· Three (3) EXPO Booth Passes, Lunch for Booth Staff

· Three (3) EXPO Guest passes for clients (on request)

· Free Sign-up for ShopperTrack Presentation
· Corporate Logo on the LEHRN Web Site Home Page for the year as a Level 2 sponsor
· Recognition as a Level 2 Sponsor at LEHRN meetings and at the Minnesota HR Tech Expo
(on posters, in meeting opening presentation, and in all LEHRN mailings)
· Free  half page advertisement inside the EXPO Program Guide.
· Company logo, business description & solutions overview in EXPO Program Guide
· Includes free admittance for company staff to all LEHRN meeting and events for one year


· Double booth available for $500 additional (call to arrange).
· Additional booth and guest EXPO passes available - $40 each

· EXPO Hall services per ala carte menu (contact Earle Brown Center)
.
	(
$2150.00

	Fast Follower Sponsorship - Level 1

· EXPO Standard booth package including:


- Early choice of available standard booth locations


- one (1) eight foot table or Round Hi-Top Table, Two Chairs

- electrical power provided, Free WiFi
· Two (2) EXPO Booth Passes, Lunch for Booth Staff

· Two (2) EXPO Guest passes for clients (on request)

· Free Sign-up for ShopperTrack Presentation
· Corporate Logo on the LEHRN Web Site Home Page for the year as a Level 1 sponsor
· Recognition as a Level  1 Sponsor at LEHRN meetings and at the Minnesota HR Tech Expo
(on posters, in meeting opening presentation, and in all LEHRN mailings)
· Free quarter page advertisement inside the EXPO Program Guide.
· Company logo, business description & solutions overview in EXPO Program Guide
· Includes free admittance for company staff to all LEHRN meeting and events for one year


· Double booth available for $500 additional (call to arrange).
· Additional booth and guest EXPO passes available - $40 each

· EXPO Hall services per ala carte menu (contact Earle Brown Center)

	(
$1650.00


III
EXPO VENDOR BOOTHS 2012

	ITEM
	UNIT PRICE

	Premium 8x10 EXPO Booth
· Premium booth at the entrance to the Exhibit Hall

· Includes one (1) eight foot table or Round Hi-Top Table, Two Chairs
· Two (2) Booth Passes, Lunch for Booth Staff
· Company logo, business description & solutions overview in EXPO Program Guide

· Corporate Logo on the LEHRN Web Site Advertising the Event 
· Free EXPO Hall WiFi connection
· Double Premium 8x20 booth discounted $1000 (call EXPO Director to arrange).
· Additional booth and guest EXPO passes available - $40 each

· EXPO Hall services per ala carte menu (contact Earle Brown Center)

	 (
  $1500.00


	Standard 8x10  EXPO Booth
· Standard booth selection in the Exhibit Hall

· Includes one (1) eight foot table or Round Hi-Top Table, Two Chairs
· Two (2) Booth Passes, Lunch for Booth Staff
· Company logo, business description & solutions overview in EXPO Program Guide

· Corporate Logo on the LEHRN Web Site Advertising the Event 
· Free EXPO Hall WiFi connection
· Double Standard 8x20 booth discounted $500 (call EXPO Director to arrange).
· Additional booth and guest EXPO passes available - $40 each

· EXPO Hall services per ala carte menu (contact Earle Brown Center)

	(
$1000.00


IV
EXPO EXHIBITOR/BOOTH EXTRAS
	ITEM
	Number

	EXPO EXHIBITOR BOOTH EXTRAS

· Extra Exhibitor and guest passes - $40 each
	_____ x $40@



V
EXPO EVENT SPONSORSHIP/MARKETING OPPORTUNITIES
	ITEM
	Number

	Lunch Sponsorship
· Sponsorship of the lunch for the attendees.  Lunch value approx $20/person

·  Includes table top tents on all lunch tables advertising your corporation and your products and services. 
· Limited to three (3) Sponsorships.


	(
$500.00
	

	Cocktail Reception Sponsorship


· Sponsored hors d’ oeuvres reception at Embassy Suites Hotel adjacent to Earle Brown Center.  Cash Bar for attendees.

· Limited to two (2) Sponsorships

	(
$300.00
	

	Breakfast Sponsorship
· Sponsorship of the continental breakfast for the attendees.

· Includes table top tents on all refreshment tables advertising your corporation, products and services.

· Limited to two (2) Sponsorships

	(
$250.00

	Afternoon Break Sponsorship

· Sponsorship of the afternoon break for the attendees. 
·  Includes table top tents on all lunch tables advertising your corporation and your products and services.
· Limited to two (2) Sponsorships.


	(
$250.00


VI
EXPO PROGRAM GUIDE MARKETING/ADVERTISING OPPORTUNITIES
	New for EXPO 2012

‘SHOPPERTRACKS’

· Sign-up to participate in one of four EXPO Hall SHOPPERTRACK areas  with opportunity to ‘sell’ in live format with product demos and interactive conversation with small groups of participants (seating for 18  plus standing room).  Conducted in EXPO Hall.  SHOPPERTRACKS do not compete with EDUTRACK Sessions.  Call for more info/details.  Two (2) Shoppertrack Sessions scheduled during the EXPO open period.

· Eight (8) sign-up slots open.  Free to LEHRN Sponsors.


	(
$150.00**

**Free to Sponsor Levels

	Advertising in EXPO Program Guide – Front Inside Cover*

· Full page color ad on the inside cover of the conference guide.  
· Limited to one (1) Ad

	(
$250.00

	Advertising in EXPO Program Guide – Back Inside Cover*

· Full page color ad on the inside back cover of the conference guide.  
· Limited to one (1) Ad

	(
$250.00

	Advertising in EXPO Program Guide – Back Outside Cover*

· Full page color ad on the outside back cover of the conference guide.  
· Limited to one (1) Ad

	(
$500.00

	Advertising in EXPO Program Guide – Half Page

· Half page color ad inside the conference guide (not inside or outside cover)
	(
$125.00



* EXPO Program guide print run approximately 500 copies.

VII
EXHIBITOR PARTICIPATION IN EXPO EDUTRACKS
	ITEM
	Cost

	EXPO EXHIBITOR Presentation Opportunities

·  Call LEHRN Executive Director, Matthew Peterson  to propose presentation -  952-938-2937
Only educational/strategic content accepted.  Client involvement suggested.



	Free

Limited time slots



VIII

PAYMENT INFORMATION :
	Please calculate LEHRN Exhibitor Fees 




	

	Early sign-up:     Apply 10% Discount

10% discount for contracts signed by December 31, 2011.


	

	Total     
	

	Payment Option: 


 _____invoice us in 2011 net 30


_____invoice us in January 2012 net 30



	Payment Methods:

To pay by check, make it payable to LEHRN and send to:

LEHRN

C/O MaryJo Woolf

13225 Saratoga Lane N

Champlin MN 55316

Please contact LEHRN Treasurer - MaryJo Woolf at 952-984-0511


· To pay credit card or for details on how to securely pay online
· To request W9 verification  form



EXPO EXHIBITOR AND SPONSOR REQUIREMENTS:

-All EXPO Hall Services, power and equipment  -  Earle Brown Center must be called  to arrange - 763-569-6300  or online http://www.earlebrown.com

-Email your company logo ASAP to the EXPO Director at: CINDYRIDLEY@HRTECHIES.COM

a.  in low resolution format (for website and email use), and


b.  in high resolution format (for the printed program guide)
-Email your company booth participant names prior to Feb 1 to CINDYRIDLEY@HRTECHIES.COM 


Company has reviewed and agrees to abide by the Terms and Conditions on the following pages of this Application or otherwise included with this Application.

This Application and Contract shall become binding upon acceptance by an authorized LEHRN representative. 
LEHRN reserves the right to reject or terminate this Application and Contract at its sole discretion.

SIGNATURES 
Authorized  Signer for Exhibitor Company 
Date

Authorized Signer for the Leading Edge HR Network (LEHRN) 
Date
LEHRN 2012 HR TECH EXPO
TERMS AND CONDITIONS

This Application and Contract for Sponsorship/Exhibit Space (this “Contract”) by and between Leading Edge Human Resource Network (“LEHRN”) and the company or organization designated in the application section of this Contract (“Company”) governs Company’s rental and use of space at and participation in any and all conferences, shows, or events specified on the application section of this Contract (the “Events”).

LOCATIONS AND DATES: The Events are scheduled for the cities and on the dates specified on this Contract. If only one conference, show, or event is specified, “Events” refers to a single conference, show, or event. Company acknowledges and understands that the sites, hours, or dates may change and the Events may be rescheduled.

LEHRN will attempt to provide reasonable notice to Company of any such changes.

ACCEPTANCE OF CONTRACT: Upon acceptance of this Contract by LEHRN, this Contract shall become binding. LEHRN reserves the right, at its sole discretion, to decline acceptance of any Contract.

EXHIBIT SPACE ALLOCATION: LEHRN will attempt to assign space in the order in which Contracts are received. LEHRN will attempt to assign what it considers to be an appropriate space. LEHRN reserves the right, at its sole discretion, to designate space or make changes in the location, size, layout, arrangement and display limits of the exhibits. 
EXHIBIT SPACE RENTAL FEE: The exhibit space rental fee (“Rental Fee”) shall be as designated on this Contract. The Rental Fee for space includes solely space and any items specifically designated on this Contract.  All other expenses are the responsibility of Company.  Vendor will work directly with Earle Brown for any adhoc equipment requests and payment for such requests.
COMPANY MATERIALS: Company’s promotional materials are subject to LEHRN’s approval.  LEHRN is not granted any other rights to Company’s materials, and acknowledges that it shall not gain any proprietary interest in Company’s materials.

PAYMENT: Payment of the Rental Fee shall be made in U.S currency by check or by bank transfer payable to LEHRN, according to the following schedule:

The Rental Fee shall be due and payable by January 19, 2011 for renting space and other sponsorship opportunities. Any late payments will be subject to a 1% per 30 days late fee.
CANCELLATION BY LEHRN: LEHRN reserves the right to cancel any and all Events or to terminate this Contract or Company’s participation in the Events for any reason at any time upon written notice to Company. Upon cancellation or termination by LEHRN, LEHRN’s sole liability to Company, and Company’s exclusive

remedy, shall be a refund of the Rental Fee paid by Company under this Contract for the Events in which Company is unable to participate due to such cancellation or termination.

FORCE MAJEURE: LEHRN shall not be responsible for any loss or damage resulting from failure to perform under this Contract or to conduct an Event as currently scheduled in whole or part as a result of riot, strike, labor dispute, acts, regulations or orders of governmental authorities, civil disorder, act of war, act of terrorism, failure of facilities, earthquake, storm, fire, flood, or other acts of God, or any reason of any kind whatsoever beyond the reasonable control of LEHRN.

Notwithstanding any other terms of this Contract, if an Event is cancelled and not rescheduled in connection with a force majeure event, LEHRN’s sole liability to Company, and Company’s exclusive remedy, shall be a refund of the Rental Fee for that Event paid by Company under this Contract less a pro rata rate adjustment based on costs incurred by LEHRN in connection with the cancelled Event.

INSTALLATION AND DISMANTLE: Materials not removed from the exhibition area by Company as specified by LEHRN will be removed by LEHRN at Company's expense and liability.  USE OF SPACE: Company may not sublet, assign, or apportion any part of the exhibit space contracted for herein, nor represent, advertise, distribute literature for, or otherwise promote the products or services of any other firm or individual except as approved in writing by LEHRN.

Company may not display outside the confines of its assigned exhibit space.

CONDUCT OF EXHIBIT: Company shall conduct its exhibit in a decorous manner in order not to be objectionable to LEHRN, the event center at which the Event is taking place (the “Event Center”), other exhibitors, or the public. LEHRN reserves the right to restrict or prohibit exhibits which, because of noise, method of operation, content, or any other reason, are objectionable to LEHRN or otherwise detract from or are out of keeping with the character of the Event. LEHRN may prohibit installation or request removal or discontinuance of any exhibit or promotion which, if continued, departs substantially from the design and description given advance approval. LEHRN reserves the right to close, remove or require changes in Company’s exhibit and to remove any of Company's personnel, agents, representatives, independent contractors, invitees or guests if the exhibit or individuals are deemed by LEHRN, in its sole discretion, to be detrimental to LEHRN, the Event, other exhibitors, or the public. Company shall staff its exhibit during all Event hours. Company agrees to cooperate with LEHRN and other exhibitors, especially during periods of ingress and egress, in order to make mutual use of the facilities harmonious and agreeable. If Company or its representatives fail to observe the terms and conditions of this Contract or, in the reasonable opinion of LEHRN, conduct themselves unethically or detrimentally to LEHRN, Company may be dismissed from the Events without refund or other appeal.

CARE OF PREMISES: Company shall not mark, deface or otherwise damage any furnishings or equipment that is provided. Company shall return all furnishings and equipment, and the premises in as good condition as they were received. Company shall be liable for any damage caused by its failure to adhere to this provision.

CONDITION OF PREMISES: The exhibit space is licensed on an “as is” basis. LEHRN shall not be liable for preexisting conditions of the exhibit space or for conditions arising during the period of the license.

INVITEES: Anyone visiting, viewing or otherwise participating in Company's exhibit or exhibit space is deemed to be the invitee or licensee of Company while so visiting, viewing or otherwise participating in Company’s exhibit or exhibit space, rather than the invitee of LEHRN or the Event Center.

DISPLAYS AND PROMOTIONAL DISTRIBUTION: At its sole discretion, LEHRN may withhold or withdraw permission to display items or distribute souvenirs, advertising or any other material.

INSURANCE: Company is solely responsible for its personnel, employees, agents, representatives, and property, and should have sufficient insurance to cover against loss, theft, damage or destruction of goods, and injury, including death, to its personnel, employees, agents or representatives. Company must obtain and carry a minimum of $1,000,000 per occurrence limit for Commercial General Liability Insurance including bodily injury and property damage, $1,000,000 limit for Commercial Property Coverage covering real and personal property and inland transit insurance, and $1,000,000 limit

Worker’s Compensation. The insurance is to cover the full period of occupancy of the exhibit space. Company shall provide LEHRN and the Event Center with a certificate of insurance evidencing such coverage upon request.

OTHER RULES AND REGULATIONS: Company shall comply with all applicable laws, rules, regulations, ordinances, codes and statutes with respect to the conduct of its exhibit. Company shall also comply with the exhibitor manual and all reasonable requests of LEHRN and the Event Center with respect to the conduct of its exhibit. LEHRN and the Event Center may issue further rules and regulations governing the Events or use of the Event Center facilities from time to time.

Company agrees to abide by all such rules and regulations, to the extent reasonable.

LIMITATION OF LIABILITY: LEHRN shall not bear any responsibility for the safety of Company, its personnel, employees, agents or representatives or personal property.  LEHRN shall in no event be liable for any indirect, incidental, special or consequential damages, or damages for loss of profits, revenue, data, or use, incurred by Company, whether in an action in contract or tort, even if LEHRN has been advised of the possibility of such damages. The total liability of LEHRN for damages hereunder shall in no event exceed the amount of fees paid by Company under this Contract.

INDEMNIFICATION: Company shall defend, indemnify and hold harmless LEHRN, its parent, subsidiary, and affiliate companies, and each of their officers, directors, employees, agents and representatives from any losses, liabilities, damages, demands, suits, causes of action, judgments, costs or expenses (including court costs and reasonable attorneys’ fees) arising out of or due to: (a) the construction or maintenance of Company’s exhibit; (b) the negligence or willful misconduct of Company, or its personnel, employees, agents or representatives; (c) company’s promotional materials distributed in connection with the Events; or (d) Company’s breach of any commitment made in this Contract. Company agrees that a party that is being defended hereunder (the “Defended Party”) shall have the right to approve any counsel retained to defend any demand, suit or cause of action in which it is a defendant, such approval not to be unreasonably withheld. Company agrees that the Defended Party shall have the right to control and participate in the defense of any such demand, suit or cause of action concerning matters that relate to the Defended Party, and that such suit will not be settled without the Defended Party’s consent, which consent shall not be unreasonably withheld. If, in the Defended Party’s reasonable judgment, a conflict exists in the interests of the Defended Party and Company in such demand, suit or cause of action, the Defended Party may retain its own counsel whose reasonable fees shall be paid by Company.

NO ASSIGNMENT: Company may not assign this Contract to any third party without the consent of LEHRN.

AUTHORIZATION: Company authorizes LEHRN to provide contact information including its address, phone number, fax number and contact person to the Event Centers and any and all service vendors contracted to conduct work at the Events. Company authorizes LEHRN to record Company’s participation in the Events, including participation by Company’s personnel, agents or representatives, and create transcriptions, and derivative works there from in any medium.  Company authorizes LEHRN to use, reproduce, copyright, translate, distribute, transmit, and publicly perform any such recordings, transcriptions or derivative works in connection with the Events.

GOVERNING LAW; JURISDICTION: This Contract, and all matters arising out of or relating to this Contract, shall be governed by the procedural and substantive laws of the State of Minnesota, USA. Any legal action relating to this Agreement shall be instituted in a state or federal court in Hennepin County, Minnesota. The parties agree to submit to the exclusive jurisdiction of, and agree that venue is proper in, these courts in any such legal proceeding.

ENTIRE AGREEMENT: This Contract constitutes the complete agreement between the parties and supersedes all prior or contemporaneous agreements or representations, written or oral, concerning the subject matter hereof. This Contract may not be modified or amended except in a writing signed by a duly authorized representative of each party.
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Initials _____


